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How to Amend a Motion


(Refer to page 5 of “Using Parliamentary Procedure” by Cheek, et al.)

The Purpose of an amendment is to change the words or meaning of the original motion. You must vote to pass the amendment.

Amendments can be made in 5 ways:

· Adding Words

I move to amend the motion by adding the date "May 15th" after cookout.

· Striking Words

I move to amend the motion by striking the word "new" in front of tractor.

· Striking and Inserting Words

I move to amend the motion by striking the number "5" and inserting the number "10".

· Substituting or Replacing 

This is to substitute by paragraph.

· Dividing the Motion into Two or more Separate Motions

I move to amend the motion by dividing the motion into "we hold a fundraiser" and we "landscape the park as a service project".

Common Mistakes: Don't forget to vote on the amendment to the motion, and if it passes then vote on the motion as amended.
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The motion can be amended as many times as the group desires, however, only two amendments can be on the floor at a given time and they must be related.
