GROUP ACTIVITY:  Setting The Stage
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ROOM ARRANGEMENT 
            CASE STUDIES
Directions: Read the situation assigned to your group.  Discuss the room arrangement which would provide the best meeting environment for the group.  On the sheet of flip chart paper draw this meeting room and diagram the way the room should be arranged for your situation.

Situation 1:  

Your advisory council of 25 members is meeting to hear a presentation about the demographic information related to your county.  The meeting will last 1 (  hours.  The handout will include several pages of data about your county and the state.  Charts and graphs will depict trends.  The speaker will share insights and implications regarding the needs of the community.

How should the room be arranged?  What audio-visual equipment will be needed?  Draw a diagram for the most effective meeting room arrangement.

Situation 2:  
You have invited a guest speaker to your State Advisory Council leadership forum.  The  speaker informs you that the majority of the presentation will be a narrated computer-generated slide presentation (Power Point).  The presentation will be followed by small group discussion.  The speaker would like to have six people in each group.  Approximately 60 people have registered for the forum.  Immediately after the presentation you will serve a boxed lunch in the same room.  

How should the room be arranged?  What audio-visual equipment will be needed?  Draw a diagram for the most effective meeting room arrangement.
Situation 3:  

You are hosting a community visioning meeting and you expect approximately 100 people to attend.  Participants will receive a free meal and participate in small group discussions immediately after the meal.  Each small group will have a (reporter( who will share the results of 

their discussion.  You want to randomly assign people to groups to encourage diversity in the groups but want the flexibility to have family groups eat together.  

How should the room be arranged?  What audio-visual equipment will be needed?  Draw a diagram for the most effective meeting room arrangement.
Situation 4:
Your County Advisory Council is hosting a public dialogue session with the four candidates for County Commissioner.  Each candidate may make a five minute presentation.  This will be followed by a one hour question and answer session with all four candidates.  About 150 people are expected to attend.  

How should the room be arranged?  What audio-visual equipment will be needed?  Draw a diagram for the most effective meeting room arrangement.
Situation 5:

Your State Advisory Council Board is meeting with the University Administration as a part of their mid-winter Board Meeting.  The Board meeting will begin at noon on Wednesday and end at noon on Thursday.  They will have a traditional business meeting - minutes, treasurer(s reports, committee reports, etc. and the University Administrators will meet with them at their meeting site for 1 ( hours on Wednesday afternoon.  The University President has requested equipment for a ten minute video about the University.  He will bring two Vice Presidents and the Dean of Agriculture with him.  A panel of University administrators will follow the video.

How should the room be arranged?  What audio-visual equipment will be needed?  Draw a diagram for the most effective meeting room arrangement.
Situation 6:

You will be representing the County Advisory Council as you conduct a Focus Group Interview with 10 representatives of the 4-H Teen Council.  The interview will consist of a group discussion about six questions you have prepared related to needs of teens in the community.  You will tape record this session.  In addition you will have a couple of assistants who will take notes during the dialogue. 

How should the room be arranged?  What audio-visual equipment will be needed?  Draw a diagram for the most effective meeting room arrangement.
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